FAQs — Faculty Center

Frequently Asked Questions (FAQs) — Faculty Center

Question

Answer

What if | don’t see the Faculty Center pagelet?

If you do not see the Faculty Center pagelet on the Resources tab:

e Scroll down; it may be located at the bottom of the page.

Note: You may move the Faculty Center pagelet to the top by
using the Layout link in the upper left.

e If you have customized your content, you may have to add the
Faculty Center pagelet by clicking the Content link in the upper
left.

e If you still cannot see Faculty Center, contact Patti Rust for
assistance.

How do | view class rosters and wait lists?

On the my schedule tab in Faculty Center, click the class roster
icon next to the class you wish to view.
My Teaching Schedule > FALL 2011
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If a class has a wait list, view the wait list by selecting Waiting as the
status in the Enrollment Status field on the class roster.

Where can | view student information, such as
current schedule, holds, and contact
information?

If you are an Advisor, view this information on the Advisor Center
tab, student center. If you are not an Advisor, you may request this
information via Department Staff who has access to Student Services
Center (e.g. Department Secretary)

How do I print my weekly schedule?

To print your weekly schedule, follow these tips for browsers:

e Internet Explorer, Chrome, Safari — Click the Printer
Friendly Page link. Click the Print button on the browser
toolbar.

e FireFox — Click the Printer Friendly Page link. Right-click on
the bottom frame, select This frame, Print frame.

Where can | view student photos?

Student photos have not yet been configured, however once
they are available, you may view them on the class roster. The
display option may be set to Link to Photos or Include photos in

list. If you select Link to Photos, click the photo icon ||E‘? next
to the student you wish to view to see their photo.
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Question Answer

What is the Exam Schedule used for and when | Use the Exam Schedule tab to view exam schedule details.

will it be available? NOTE: This functionality will be available once final exams are
scheduled.

Does the system time out? The time out follows the My Universe time out threshold. If there is
no activity, a warning message displays after 20 min.

Why do | see a spinning wheel in the upper The Processing icon displays in the upper right corner when the

right corner of the screen? system is processing information. For example, you will see this icon
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